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I. O6mue nosoxkenus
Hactpykuus o nopsake obecriedeHns: KOHHICHIHATBHOCTH npu obpameHud ¢ uHbOpMaLHUEH,

COfcpEalied NepcoHalbHbIE AaHHBle (manee - MHCTpyknust), siBisercs o6sS3aTeNbHOM I8 BCEX
cotpyasuxos MJIOY «Jlerckuii cag No 62.
‘2 Tloa  nepcoHAIBHBIMM  JaHHBIMH  [OHHMaeTcs  Jobas uH(pOpMaLUs, OTHOCAIIASACS
¥ OUDSACICHHOMY MM ONPENCNAEMOMY  HA  OCHOBaHMHM  Takod MH(pOpMaUMH (HU3UYECKOMY
amuy (cyOBeKTY NepCOHANbHBIX JAHHBIX ), B T.4.:

+  daMuIHda, HMA, OTYECTBO,

*  TOJ, MECHIl, J1aTa ¥ MECTO POKICHHS,

* CeMEHHOe, COLHAIbHOE H MMYIIECTBEHHOE MOJIOKEHHUE,

* obpasoBanue, npodeccHs, JOXO01bI U Ip.
13, OGecnevenne KOHOMACHLMANILHOCTH TEPCOHANBHBIX JAHHBIX HE Tpebyercs B  cirydae

0D€3IHYMBAHMA  NEPCOHANLHBIX  JaHHBIX, a  Takke B OTHOIIEHHM OOLIEAOCTYIHBIX
NEPCOHATbHBIX  JAaHHBIX. B ob1menocTynHble MCTOYHMKHM NEPCOHAJBHBIX MHaHHBIX (B T.
4. CHOPaBOYHHKH,  Q[PECHbIE KHHIH) B  UEMAX HMHPOPMALHOHHOTO obecneyenus c
MHCLMEHHOTO coryiacus CyObeKTa NepCOHANBHBIX JAHHBIX MOTYT BKJIIOYATCS:

*  (daMuIuA, HMS, OTYECTBO,

*  TOJl ¥ MECTO POXKACHHUA,

*  aJpec U JpyTHe CBEICHHS.

1.4, KoHuaeHUHaNbHOCTh NMEPCOHANBHBIX AAHHBIX npefycMaTpuBaeT o0s3aTenbHOe MOJydYeHHe
cornacus cyOBeKTa NepPCOHANBHBIX JAHHBIX (HATMYME WHOTO 3aKOHHOIO OCHOBaHHsA) Ha X 00paboTky.
Cornacue He TpeGyeTcs Ha 06pabOTKY JaHHBIX;

* HEOOXONMMBIX Uil [OCTaBKH IIOYTOBBIX OTHpAB/IECHHH OpraHM3alHUAMHU MOYTOBOM CBA3M;

' BKJIIOYAIOLIMX B €05l TONBKO (haMHIIHIO, HMA H OTYECTBO cyObekra;

* JaHHBIX, paboTa C KOTOPBIMH POBOMTCS B LENSX UCTIONHEHHS 0OpaIeHUS (3ampoca) cybnekra
CPCOHAJIGHBIX  IAHHBIX, ~ TPYNOBOTO  HJH  MHOIO JIOTOBOPa C HHM, OJHOKDPATHOTO
npornycka B 3[JaHHE€ MM B MHBIX aHAJOTMYHBIX Henax; o6paboTka KOTOphIX
ocyuiecTBigeTca 6€3 CpeCTB aBTOMATH3ALIHH.

= llopsaok  BeleHHA mepevyHeil MEpCOHANBHBIX JAHHBIX B JIOY Ne 62 yreepxknaercs
JoxaieHEM  akToM.  OcymecTBisTe  00paboTKy W XpaHeHHe KOH(HACHUHMATBHBIX JAHHBIX, He
BHECCHHBIX B NIEPEYCHb, 3aMPEIIAETCH.

1.6, Bee pabotnuku, mocTosHHO pabotatomme B NOMEIICHUAX, B KOTOPbIX Bejercs o6paboTka
CPCOHATBHBIX MAHHBIX, NOJKHBI MMETH JONYCK (pa3peineHne) K paboTe ¢ COOTBETCTBYIOLIMMH
BH/IAMH NIEPCOHAJILHBIX JIAHHBIX.

1.7. PaborHukam, OCYIIECTBIISIOIHM 00paboTKy  mepcoHaNBHBIX  JaHHBIX, 3aNpemaeTcs
coo0IIaTh MX YCTHO MM NHCBMEHHO KOMY GBI TO HH 6BUIO, €CIH 3TO HE BBHI3BAHO cinyxeOGHOM
#e00XOIMMOCTBIO, @ TaKkKe OCTABIATH MaTepHAIbHBIE HOCHTEIH C NEPCOHAILHBIMM JIaHHBIMH 6e3
ApHCMOTpa B HeE3anepToM nomemieHHy. [locne noarotoBku W mepenayu JOKyMEHTa B COOTBETCTBHH C
pe30moUHel (aiibl YePHOBHKOB H BADHAHTOB JOKYMEHTA JIOJDKHBI IIEPEHOCHTHCS MOATOTOBMBIIHM HX
pa0OTHHKOM Ha MapKHDOBaHHBIE HOCHTENHM, MpeJHA3HAYEHHBlE IS XpaHEeHUs MePCOHATbHBIX
samseix.  bes  cornacosamus ¢ pykoBoiuTeneM  (OpPMHpOBAHME M XpaHEHHE 6a3 JAHHBIX
¥2pToTex, GaioBBIX apXHBOB M JIp.), COEPKAIMX KOH(H/ICHIHATbHBIE JAHHbIE, 3arpenaeTcs.

% llepenada mnepcoHanibHBIX  JaHHBIX  JIONYCKAaeTCs TONBKO B  ClyyasX, yCTAHOBJIEHHbIX
©ecaepaisHRIMH - 3aKOHaMH  oT  27.07.2006 Ne 152-®3 "O NEePCOHANIBHEIX JaHHbIX" H OT

-

S 052006 Ne 59-@3 "O nopsake paccMOTpeHHs oGpalleHHH rpaxxnad Poccuiickoii Depeparun’,
SERCTEVOUWEME HHCTPYKIHMAMH 110 paboTe €O Cly)eOHbIME I0KyMEHTaMH U OGpalIeHHsIMH IPAKIaH, a
TESET D0 NHCBMEHHOMY MOPYYEHHIO (PE30JIIOLIMH ) BBIIECTOAMX A0KHOCTHBIX JIMIL.
% JanpemaeTcs  mepelaya NEPCOHANBHBIX JaHHBIX 10  TeledoHy, (axcy, 37eKTpOHHOH
moSTe 3a HCKIIIOUEHHEM Clly4aes, YCTAQHOBJIEHHBIX 3aKOHOJATenbcTBOM PO u
JESCTENOWMME  MHCTDYKUMSAMH 1o paboTe  co Ciry)eGHBIMH JIOKYMEHTaMH M O6GpalieHHAMH
rpamass. OreeTsl Ha 3ampoCHl TpaiaH " OpraHu3allMi  JaloTcs B TOM obbeme,
SOTOpEIE  MO3BOAMET HE pasriamark KOH(HIEHIIHATbHBIE JaHHBIE, 3a HUCKIIIOYEHHEM
IEERLIX, COACPAKALIHXCH B MaTepuaax 3asBUTENA HIH onyOJIMKOBaHHBIX B
OO ROCTYIHLIX HCTOYHHKAX. )

© OrsercrsensocTts 3a 3ammTy o6pabarhiBaeMbIX MEpPCOHANBHBIX JAHHBIX BO3NAraercss  Ha



MM OCYLIECTBIAIOUIMX Takylo —oOpaGotky —mo  JOrosopy ¢ OnepaTopoM, a TakKe Ha
M@, OCYIIECTBIsIOmMe 06paboTKy MM XpaHCHHE KoH(pHUAEHIIHANBHBIX NaHHBIX B Jaoy. ]
BHHOBHBIE B HapyIIeHHH HODM, DPEryjlupyrOIHX 06paGoTKy ¥ XpaHECHHE KOH(QHICHIHAN
JAHHBIX, HECYT AMCUMIUTHHADHYIO,  QJMWHMCTPATHBHYIO ~H  yrONOBHYIO OTBETCTBEHHOC'
COOTBETCTBHH C 3aKOHOJIATENLCTBOM M BEJIOMCTBEHHBIMH HOPMATHBHBIMH aKTAMH.

2. Topsaaok obecnedeHns 0€30MaCHOCTH IPH o0pafoTKe H XPAHEHHH NE€PCOHANbHI
JAAHHBIX, 0CYECTBIsSeMbIX (€3 HCMOJb30BAHUS CPEACTB
ABTOMATH3AUHH

2.1. OGpaGoTka IEPCOHANbHBIX JAHHBLIX, OCYIIECTBIACMAasd ez  MCHOONb30BaHUA  Cf
ABTOMATH3ALMH, JOKHA GBITH Oprann3oBana TakuM 06pa3oM, YTOOb! B OTHOLICHHH KaKIOH Kate
[epCOHANBHBIX JAHHBIX MOXHO OBLIO ONpEACIHTh MECTA XpaHeHHs MaTepHallbHBIX HOCI
[epCOHAIbHBIX AaHHBIX M YCTAHOBHTE NEPEUEHE JIHLL, OCYIICCTRIAIONIAX 06paboTKy.
22. Tlpu XpaHEHMM MaTEpHATLHBIX HOCHTEJIEH HeoGXomMMo cobioaTs ycnoBus, obecneunse
COXPAHHOCTh  IIEPCOHANBHBIX  J@HHBIX M HCKIIOHAOUMC HECaHKIMOHUPOBAHHBIA J10C
uuM. Jluma, ocymecTBisiomue 06paboTKy NepCOHaNbHBIX AAHHBIX 6e3 MCNONB30BAHUA C|
ABTOMATH3ALMK, JOJKHBI OBITH TPOMH(pOPMHpOBaHBl 0 (akre 06pabOTKH MMM NEpPCOHA
JAHHBIX, KATErOPHAX 00pabaThIBAEMbIX MIEPCOHATBHBIX JAHHBIX, & TAIKE 06 ocobeHHOCTAX H 1P
BBLINOTHEHUA Takoi 06paboTKH.
73, Heob6xomuMo o0OECTeuHBaTh Da3/jeibHOE XPAHEHWE NEPCOHABHBIX JAHHBIX (maTepuse
HocuTesiei), 06paboTKa KOTOPBIX OCYLUECTBIACTCA B PA3IHYIHBIX LEIAX. ITpu ¢ukcanuu nNepCoHe
JAHHBIX HA MaTepHalbHBIX HOCHTENAX He JONMycKaeTcs Ha  OJHOM MaTepuaJbHOM  HO
pasMelarh TepCOHAIbHbIC JAHHBIE, LEIH 06pabOTKH, KOTOPBIX 3aBEJOMO HE COBMECTHME
06GpaloTKH NEPCOHANBHBIX JAAHHBIX ~K@KIOH KaTeropuu  J0JLKeH MCIOJB30BATBCA  OT/It
MaTepHalbHbIH HOCHTEb.

24. llpun HECOBMECTHMOCTH uenen 06paboTKH [MepCOHAIBHBIX a
3a(MKCHPOBAHHBIX ~ HA  OJIHOM  MaTepHalbHOM  HOCHTENE,  H HEBO3MOYKHOCTH 00p
OJHHUX NepCOHANbHBIX JIaHHBIX OT/AENBHO 0T Apyrux, 3aQHKCHpOBaHE

TOM 3K€ HOCHTEele, JOMAKHBI ObITh NMPHUHATBI MEPbI IO obecniedeHHIo pasienbHoH 00p
[epCOHANBHBIX AAHHBIX, HCKINOYAIONIHE OHOBPEMEHHOE KOTTMPOBAHHE WHBIX NePCOHAIBHBIX
HE MOJUIeXNANMX PACTIPOCTPAHEHHIO U HCIIONB30BAHHIO.

75 VHMYTOXKEHME MIH ODE3NHYMBAHME BCEX MJIM YacTH TEPCOHANBHBIX JAHHBIX (ec:
JIOTyCKAeTCsl MaTePHANBLHEIM HOCHTENIEM) MPOM3BOIHTCA crnocofoM, MCKIIOYAKOLIHM  Jallbk
06paboTKy ~ STHX  TEPCOHAIBHBIX  JIAHHBIX ~ C COXPAHCHHCM BO3MOKHOCTH 00paboTk!
JNaHHBIX, 3a(MKCAPOBAHHBIX Ha MAaTECpHAILHOM HOCHTE]E (ynanenue, BbIMapbIBaHHE). YT¢
NEPCOHANBHBIX JaHHBIX IPOU3BOJAMTCA MYTEM OBHOBIIEHMS MJIM HW3MEHCHHA JIaHH
MaTepHalbHOM HOCHTENE, @ €ClId 3TO He JOoNMyCcKacTes TeXHHYECKHMH 0coDeHt
MaTepUalbHOTO HOCHTENs, - TyTeM (HKCauWu Ha TOM Ke MaTepUabHOM HOCHTENE CBEI
BHOCHMbBIX B HMX M3MEHEHHsX, JM60 IyTeM H3rOTOBICHHA HOBOTO MaTCpHATLHOTO HOC!
YTOYHEHHBIMH N1EPCOHATBHBIMU JIAHHBIMH.

3. Mopsjok obecneyenus 6€30NACHOCTH NPH o6pafoTKe ¥ XpAaHEHHH MEPCOHATLHBIX 1
OCYHIECTB/ISEMBIX ¢ HCIIOJIb30BAHHEM CPE/ICTB
ABTOMATH3AIHH

3.1 bezonacHocTh EPCOHAIBHBIX JaHHBIX pu HX obpaboTke
WHQGOPMALMONHBIX ~ CHCTEMaX,  XpaHeHHWH H  TEpECHUIKE obecrnieynBaeTcs € 0l
CHCTEMBI 3AIIMTEI IEPCOHATBHBIX JIAHHBIX, BKIIOYAIOIICH CIIEUAIbHBIC CPEACTBA 3amuThl HHPO
a TaKKe UCMONb3yeMble B HHPOPMAMOHHOH CUCTEME uH(pOPMAIHOHHBIE TEXHOJIOTMH.
32. Jlomyck auu Kk o6paboTke mnepcoHaNbHBIX JAAHHBIX B HHGOpPMALMOHHBIX  (
OCYIIECTBIAETCS Ha OCHOBAaHHH COOTBETCTBYIOIIHMX pa3speIdTENIbHbIX JOKYMEHTOB H KIoYeH
JI0CTYMA.
33. Pabora ¢ uHGOPMALMOHHBIMH CHCTEMaMH J10JUKHE GBITh OpraHM30BaHa TakuM 00pa3o
o6eCIIedHTh COXPAHHOCTD HOCUTEIEH MePCOHANbHBIX JAaHHbIX M CPEACTB 3aIIHTE HH
a TaKKe HCKITIOUUTD BO3MOYKHOCTb HEKOHTPOJIMPYEMOTO npeOpiBaHi
[IOMEIlEHMsAX, TA€ OHH  HAXOJATCH, NOCTOPOHHHX JIHLL.
3.4. Komnsiorepbl W (M) SIEKTPOHHBIC NANKH, B KOTOPbIX comepkarca (Qaiibl ‘¢ Mepeok
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AQHHBIMH, UL K&KJIOTO MOJIb30BATENA JOJDKHBI OBITh 3allHINEHB] MHIMBHAYATLHBIMH
A0CTyna, COCTOSIIMMH M3 1IIECTH M 0OoJiee CHMBOJIOB.

3.5. Pabora Ha KOMIIBIOTEpaX C MEPCOHANBHBLIMH NAHHBIMH 663 Mapoiei OCTyNa HITH MO/ YyKHMH HIIH
O01MMH (OIMHAKOBBIMH) NapOJISAMHU, @ TAKKe NIEPECRINKA NEPCOHAIBHBIX JaHHBIX 6€3 HCHOIL30BaAHUS
CNIELHATEHBIX CPEJICTB 3alMTEI 110 OOMEJOCTYIIHBIM CETAM CBA3M, B T. 4. CETH HMurepHer, 3anpeniaercs.

3.6. Ilpn o0OpaGoTKe mNEPCOHANBHEIX AaHHLIX B HHDOPMAIMOHHBIX CHCTEMAxX MOJb30BATEIAMH
J0mKHO OBITE 0OecnedeHo:

* WCNOJB30OBAHME  MPEIHA3HAYEHHBIX  JUIA  9TOrO  DAsfelioB
HH)OPMALIMK, BCTPOEHHBIX B TeXHHYECKHE CpeacTBa,
HOCHTEJEiH;

*  HEIOMyIIeHHE ¢Hu3nyecKoro BO3JIEHCTBHS Ha TEXHHUYECKHE cpeicTBa
aBTOMATH3MPOBAHHOH 06PAabOTKHM NEPCOHANBHBIX NAHHBIX, B PE3yJIbTATE KOTOPOI'O MOKET OBITH
HapyIeHo uX (yHKIHOHHPOBAHHE; '

*  IOCTOSHHOE UCTIOIBb30BAHUE AHTHBHPYCHOTO obecnicueHus It
OOHapykCHHs 3apaKeHHBIX (GAHIOB M HE3aMEMTHTENHEHOE BOCCTAHOBIEHHE NEPCOHATBHBIX

JaHHBIX, MO.I].HdJHLalOB&HHbIX HITH YHHYTOMKEHHBIX BCIIEACTBHE HECAHKITHOHHPOBAHHOT O
JAOCTYIIa K HHM!

HCAONYHICHHC HCCAHKLUMOHMPOBAHHOIO BBIHOCA M3 HOMGLL[CHHﬁ, YCTAHOBKH H MOJKIIOYEHHUHA

obopynmoBanus., a Takxke yAaneHus, HWHCTAJUIAUMKM MIM  HACTPOMKH [IPOrpaMMHOI0
obecrieyeHus.

HapoIsIMH

(KaTajJoroB) HOCHTENEH
HJIH CHEMHBIX MapKHPOBaHHBIX

3.7, Tlpn o6paboTke NEpCOHANBHBIX NAHHBIX B HH(QOPMAUMOHHBIX CHCTEMaX pa3paboTuMKu |
AJIMHHHCTPATOPhI CHCTEM JI0KHEI 0OecreunBaTs:

* ofy4eHHe ML,  HCHONB3YIOLUX CPelCTBAa  3AlUTHI
B HH(OPMAIHOHHBIX CHCTEMAX, IPaBHIaM paboThl C HUMH;

*  yder JIHIL, JOMYMIEHHBIX K pabote c

HHQOPMAIIMOHHEIX CHCTEMAX, TIPaB U napoje# 10cTyna;

YUET TpPHMCHACMBIX CPEICTB 3alUMThl MH(POPMALMH, SKCIUIYaTAMOHHON M TeXHHYECKOH

AOKYMEHTALHH K HHM;

* KOHTPOJb  3a COONIONEHHEM YCIOBHH MCHONb30BAHUS CPencTB 3amMThl MH(pOpMALHH,
MIPENYCMOTPEHHBIX  OKCIUTYaTalHOHHOH M TEXHMYECKOM JOKyMEHTAIHEH;

OIIMCAaHHE CHCTEMBI 3allIHTHI MEPCOHANBHBIX TAHHBIX.

3.8. Cneunduueckne TpeGoBanus k 3aiure TICPCOHANILHBIX IAHHBIX B OTAE/IBHBIX AaBTOMATH3HPOBAHHBIX

CHCTCMaX yCTaHaBIUBAIOTCS HHCTPYKIHAMHM 10 HX HCIIOJIb30BAHKIO U 3KCILIyaTallkH.

3.9. Pabotuuku JIOY Ne 62 u JHUa, BHINONHSIONIHE paboTeI 1O IOTOBOPaM H KOHTPAKTaM, HMEIOIIHE

OTHOLIEHHE K 06paboTKe MepPCOHANbHBIX NaHHBIX, A0JKHBI GBITh O3HAKOMJICHEI C Hucrpykumeit mon
POCITHCE.

WH(pOpMaLHK, NpUMEHAEMBIE

NNepCOHANIbHBIMH AdaHHBIMH B



